Lk

State Service Act 2000 E—
Tasmania

Ministerial Direction No. 1.1-2002 (Consolidated version
incorporating amendment No 1):

Title: ADMINISTRATION

Issue Date: 17 February 2002 | Operation Date: 18 February

2002
Contents

PUrPOSE (INEENI/OULCOMED)........eceeeieeeieeeecteeieeee st e ee et este e e sreesseeeesseesteeneesreennennnens 2
Legidative Bags and Relaed DOCUMENES.........covieiirienierie e 2
D] £= & 11RO 2
1 Genearal AMINISIEION.......coiieieieeeee et sre e e e 2
1.1 Payroll PrOCEOUIES.........ccoieieciecte ettt nne e 2

1.2  Compensation for Loss or Accidenta Damage to Clothing and Personal
EFfOOES. ..ottt 3
1.3 SMOKING. ettt bbbt n e e 5
2. TrangOM EXPENSES. ....ccvii ittt sttt nse e sna e e e 5
21  Useof Private Motor VENICIES........ooeiiiieieee e 5
2.2 DOMESCAIN TIAVE. ... 6
2.3  Insurance againgt arcraft aCCIENt .........cceveeieereeseeie e 6
3. Specid arrangements for certain emplOyees.........ccvvceveevecce e 7

3.1  Kilometreage rates payable to officers of Commisson using their own motor
vehicles who are employed for the purposes of the Fire Service Act 1979...7
3.2  Travdling dlowances for employees who are employed for the purposes of

the Fire Service ACE 1979.....c.oii e s 7

4. LBV et ne e snee e 8
T R Y/ 0 = Yo I Y= S 8
4.2  AdMINISration Of LEAVE. .......ooviieiie e e 9
5. Traning, Education and DevElOpMENt ..........cceeeerieie e 13
5.1  Higher Education Contribution Scheme (HECS).........ccooeveeiineneeienene 13
5.2  Mehodsof Training for Ambulance Service employess.........cccceeeeieenee. 13
APPIICEIION. ...ttt e et n b e 14
Date of period Of OPEraliON.........cccvieeiieie et 14
N L= 010 1= | TSR 15
Designated SMOKING @IEBS........cceeiveerieeiesiesieetesieesie e e sreesteeee e sreesae e e sreeeesnee e 15
AT travel INSUraNCE PIEMIUITIS.......cvitireereieieeieeee e st s sie e e e neesnesresnesne e 15
ATACIMENT 2. .o e e 16
Studentship allOWEaNCES. .........e e 16

Page 1




Pur pose (I ntent/Outcome)

This Direction specifies certain adminigtrative procedures and monetary entitlements in reation
to:

Generd adminidration
Trangport expenses
Specid adminidrative arrangements for certain employees

L egislative Basis and Related Documents
Sate Service Act 2000 Section 14
Sate Service Regulations 2001

Ministerial Direction 2-2001

Directive

Pursuant to Section 14 of the State Service Act 2000 | hereby direct that the following
adminigrative arrangements shdl have effect:

1. General Administration

1.1 Payroll Procedures

In addition to statutory and other arrangements that exist the following payroll procedures are
to be adhered to a dl times. (Note that paragraphs one to three are existing lega
requirements.)

(1) Onor prior to payday each employee shdl be provided with written advice setting out
full details of the wages to which that employeeis entitled.

(2) Thewritten advice shdl a least indude the following information:

(& For an employee holding a postion classfied under an award (federa) of the
Audrdian Indudrid Relations Commisson, the requirements prescribed in the
Regulations made under the provisons of the Workplace Relations Act 1996; or

(b) For an employee engaged under any other arrangement including a postion
classfied under an award (dtae) of the Tasmanian Industrid Commission, the
rlevant detals in the certified Sdary Abstract required by the Treasurer's
Instruction No. 802.

(3) Thewritten advice isto be digtributed in such manner that the employee will have access
to that information at, or before the usua time the employee ceases work on payday.

(4) Except in circumstances beyond the control of departmenta management, in any case
where no pay is available for an employee on payday, departmenta management must
make such specia arrangements, with the employee’ s consent as to the nature of those
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arrangements, so that where possible payment is made on that payday, but not later than
the close of business on the next working day following that payday.

Exiging custom and practice covering intermittent or relief work, provided it is made
known to and is agreed with the employee prior to commencement, is exempt from
these requirements.

In any case where an employee is underpaid on payday the procedure in paragraph (4)
is to be adopted except where the underpayment is less than 5% of the gross pay dueto
the employee on that payday. Any underpayment of less that 5% is to be rectified as
soon as practicable.

Provided that existing procedures or custom and practice covering adjustments to
pendty rates, overtime, alowances and smilar payments, provided they are made
known to the employee prior to commencement, are exempt from these requirements.

In any case where an employeeis overpaid on payday departmental management isto -

(& Notify the employee; and

(b)  Proceed in accordance with the relevant Treasurer’s Instructions issued under the
provisons of the Financial Management and Audit Act 1990.

An employee is required to promptly notify departmental management if no pay has
been received or thereisan error in hisor her pay.

Where an employee has notified departmenta management at any time after the payday
that no pay has been received, or that there is an error in his or her pay, the relevant
requirements of paragraphs (4) or (5) above are to be undertaken, or the requirements
of paragraph (6) above are above to be commenced, before the close of business on
the next working day following receipt of the notification.

Compensation for Loss or Accidental Damage to Clothing and Per sonal Effects

Where an employee has incurred loss of or accidenta damage to clothing or persona effects,
other than money or cheques, and such loss or damage has occurred as a result of activities
which were directly related to the employee' s duties or whilst the employee was protecting or
endeavouring to protect State Government property from bss or damage, the Head of
Agency may reimburse that employee the reasonable costs of cleaning, repairing or replacing
such items of clothing or persond effects.
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Examples where the Head of Agency may reimburse reasonable costs:

@
(b)

(©
(d)

(€

The employee is able to provide satisfactory evidence that the loss or
damage occurred; and

The employee took the precautions that he/she might reasonably be
expected to have taken to avoid the loss or damage including the use of
protective clothing or equipment provided by the employer; and

The employee could not reasonably have been expected to have held
insurance againg the loss or damage incurred; and

The employee was unable to recover compensation through any cdam
under either workers compensation provisons or insurance cover held by
the employee; and

The employee provides sufficient judtification, in writing, to the Head of
Agency when applying for compensation under these arrangements.

Examples where the Head of Agency will not reimburse reasonable codts:

@
(b)

(©
(d)

G)
(f)
()

Where there is contributory negligence on the pat of the employee
concerned; and

In respect of clothing or persona effects that an employee chooses to
leave on Government premises unless, in the opinion of the Head of
Agency, such loss or damage occurred under specid or extraordinary
circumstances, and

In respect of damage to, or arising from the use of, a private motor vehicle;
and

Where equipment or effects are provided by the employer for use in the
performance of the employee’ s duties and the employee chooses to use his
or her own persond equipment or effects in the performance of those
duties, and

Where an employee may claim compensation under the provisons of an
award or agreement; and

In respect of tools of the trade for which atool alowance is payable by the
employer; and

Where reasonable costs are assessed at less than $5.00 in value.
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Note on damageto clothing and per sonal effects
For the purposes of this direction “reasonable costs’ shall mean:-
(& wherefeasible, the cost of cleaning and/or repairsto the item(s), or
(b) the replacement cost to be determined by deducting from the current cost of the
same or the nearest available replacement item(s) the estimated amount by which the
item(s) being replaced had depreciated immediately prior to the event causng the loss
or damage -

provided that: if the cost of replacement is less than the cost of cleaning and/or
repairs, then the replacement cost only shall be payable.

Smoking

No employee is to smoke in any building, facility or motor vehicle occupied by any
Agency or State Authority.

A smoke free working environment must be maintained in dl buildings, other than those
gpecified in Attachment 1, facilities and motor vehicles occupied by al Agencies and
Statutory Authorities.

In order to advise members of the public, Heads of Agency must ensure suitable signage
is displayed on and in government buildings indicating a non-smoking environment.

The smoke free working environment to be maintained includes:
(@ All government owned and occupied buildings, and

(b)  All buildings or parts of buildings that are non-government owned but are
leesed by government and occupied by government Agencies and
Authorities;, and

(o All equipment including motor vehicles, vessdls, etc that are government
owned, leased or hired.

Transport Expenses

Use of Private Motor Vehicles

Employees are entitled to kilometreage alowance for the use of private vehicles for
officia purposesin accordance with the General Conditions of Employment Award.

Where an employee is required to travel on officid duty the kilometreage that may be
camed shdl be the number of kilometres actudly travelled and, unless specificaly
determined by the Head of Agency, the maximum kilometreage which may be cdlamed
for any journey on officia duty undertaken by an authorised employee shdl not exceed
the distance, by the shortest most practicable route, caculated -

(@ between the place of commencement and cessation and, in any case,

(b) between hisher normd place of employment and hisher destination (2) and

return to hisher norma place of employment.
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The rates paid to employees who use their own private vehicles contain a component
for insurance, maintenance and employee property loss, and therefore exempt the
Government from any clams whatever arisng out of amotor vehicle accident, including
injury to passengers, damage caused to a vehicle or property of athird party, property
loss and cogts incurred by the employee as a result of an accident including legal costs,
excess cogts, fares or dternative vehicle hire,

Note on use of private motor vehicles

Employees are advised to have their private motor vehicle, used for officid purposes,
comprehensively insured and are advised that appropriate information should be
conveyed to thelr insurance company to ensure that any clams are not affected as a
result of non-disclosure of the use of the vehicle for officia purposes.

Wheress it is each employee’ s persond responsibility to ensure that they have their own
motor vehicle comprehensvely insured, the Agency should regularly inform employees
of their liability in the use of private vehicles for officia purposes.

Domestic Air Travd

All State Service employees must purchase economy fares for domestic air travel when
travelling on officid business as State Service employees irrespective of the distance to
betravelled. The only exceptions are where:

(@& the Government's pay policy authorises a specific contractua entitiement to a
higher class of trave for an gppointee; or

(b) an employee is traveling with a Minigter, or an gppointee with a contractua
entitlement to a higher class of travel, who requires the employee to be available
during the trave for briefings, discussons or other business purposes; or

(c) other specid circumstances have been approved through the Secretary,
Department of Premier and Cabinet.

All employees should take account of discount airfares whenever it is prudent and
economica to do so. Factors such as the availahility of seats a suitable times and the
likelihood of travel arrangements changing should be taken into account when choosing
between full economy and non-refundable discount fares.

Note on Domestic Air Travel

Agencies may purchase airline lounge memberships on behdf of gppropriate employees.
Memberships of persona incentive (frequent flyer) programs may not be purchased by
Agencies for their employees.

Insurance againg air craft accident

The rdlevant Head of Agency may arrange for the insurance againg aircraft accident
for employees who may be required to travel by aircraft in the performance of ther
officid duties
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Where an employee is not insured againgt accident occurring during thet travel by a
policy taken out in accordance with paragraph (1), that employee is entitled to recover
the sum paid by that employee as an insurance premium in respect of that travd to the
maximum prescribed in Attachment 1 or an amount determined by the Secretary,
Department of Premier and Cabinet.

Special arrangementsfor certain employees

Kilometreage rates payable to officers of the Tasmania Fire Service using their
own motor vehicles who are employed for the purposes of the Fire Service Act
1979

Where an Officer of the Tasmania Fire Service is authorised by the Head of Agency to
use, in the performance of that Officer's duties, a particular private motor vehicle,
including a motorcycle in that Officer's possesson, tha Officer shdl be pad an
alowance for that use a the rate specified in the Genera Conditions of Service Principa
Award.

Unless otherwise authorised by the Head of Agency, kilometreage on duty shdl be
caculated with reference to the kilometreage travelled by an Officer of the Tasmania
Fire Service between that Officer's place of employment and destination and return to
that place of employment.

An Officer of the Tasmania Fire Service shdl not receive an dlowance for kilometreage
in excess of 16 000 kilometresin any one kilometreage year unless that Officer has been
authorised by the Head of Agency to travel a greater distance in thet year.

An Officer of the Tasmania Fire Service may be paid a kilometreage dlowance in
excess of, or a variance with, the rates specified in paragraph (1) if the Head of Agency
is satisfied that specid circumstances exist which judtify that excess or variation.

Note on kilometreage rates

The Head of Agency is responsible for ensuring strict economy in the officid use of
motor vehicles by Officers of the Tasmania Fire Service and for the correctness of
every clam for an alowance payable under this clause.

A clam for an dlowance payable to an Officer of the Tasmania Fire Service under
this direction shal be satisfied only if it is certified to be correct by that Officer's
immediate supervisory employee or by a certifying employee authorised by the Head
of Agency.

For the purposes of this direction “kilometreage year” means the period of 12
months ending on 30 June in each year.

Travelling allowances for employees who are employed for the purposes of the
Fire Service Act 1979

Where an employee is away from home overnight, the scale of travelling alowances
payable to an employee is the scae specified in the Generd Conditions of Service
Principal Award.
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The scade specified in paragraph (1) shdl be caculated a an hourly rate of one twenty-
fourth of the dally rate from the time of departure of an employee from that employee's
home or usud place of employment, as the case may be, to the time of that employee's
return to that home or place.

A traveling dlowance in excess of, or a variance with, the scale specified in paragraph
(1) may be pad to an employee if the Head of Agency is stisfied that specid
circumstances judtify that excess or variation.

Where an employee travels with a Minigter, or in a representative capacity for the State,
or on specia duties as determined by the Head of Agency, and incurs additiona
expense, that employee may be paid such travelling alowance as is determined by that
Head.

Where an employee, in the performance of that employeg's duties, isrequired to trave -

(& within Audrdia by ship, arcraft, train or other means of conveyance and is
provided with meds and deeping quarters, that employee, while so travelling,
shdl be pad a travelling adlowance as specified in the Generd Conditions of
Service Principa Award; or

(b) outsde Augtrdia, that employee, while so travelling, shdl be paid a travelling
alowance a such rate as the Head of Agency may approve.

Where public trangport is not available or convenient and, having due regard to the
public interest, an employee in the performance of that employee's duties is required to
hire aternative means of trangport, that employee may, on the determination of the Head
of Agency, be reimbursed for the actual expense incurred in using that aternative means
of transport.

Where an employes, in the performance of that employee's duties, is required to reside
temporarily a a place other than that employee's usua headquarters for a period
exceeding three weeks and has to procure board and lodging while so resding, that
employee shdl be pad a travelling alowance a such rate as the Head of Agency may
determine,

4. L eave

4.1 Typesof Leave

Entitlements to leave vary and are detalled in the State Service Regulations 2001 and/or
relevant Awards and Agreements. Entitlements to leave for State Service employees may
include:

Recregtion leave

Sick leave

Maternity leave
Paernity leave
Adoption leave
Leavein lieu of overtime
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Jury Service leave

Defence Force leave

Leave of absence with or without pay
State Service accumulated leave
Bereavement leave

Carer’sleave

Leave on account of specid circumstances
Leavefor certain types of employees

4.2 Administration of leave

(1) Leaverecord

The Head of Agency shdl cause to be kept in respect of each employee in that Agency a
record (cdled a “leave record”), in which shal be entered full particulars of the leave of
absence taken by, and due to, that employee in accordance with this direction and awards or
agreements.

When an employee is transferred from one Agency to another Agency, the Head of the firg-
mentioned Agency shdl forward that employee's leave record, entered up-to-date, to the
Head of the |ast-mentioned Agency.

(20 Application for leave
(@ Anagpplication by an employee for leave of absence shal be made to the rlevant

Head of Agency through the employee, if any, in charge or sub-charge and shdl
be in aform determined by that Head.

(b) Any leave taken by an employee in reaion to which that employee does not
make application in the form determined by the relevant Head of Agency, shdl be
deemed to be leave of absence without pay, unless that Head otherwise
determines.

(3) Portability of Sick Leave Credits
(& Where a person, immediately before becoming a State Service employee, was
employed by a State Authority [as defined in section 3 of the Long Service
Leave (State Employees) Act 1994]

() that period of employment shdl be treated as if it were a period of
employment as a State Service employee for the purposes of caculating
Sck leave entitlements; and

(i) any sck leave granted to hinvher during that period shall be treated as if it
were leave of absence granted to him/her as a State Service employee.

(b)  Where an employee is gppointed, promoted or transferred to undertake duties in
the State Service which cary differet d9ck leave entittements from the
employee's previous duties, that employee's new Sck leave entitlement shall be
cdculated asfollows-
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()] the period of employment undertaking the previous duties is treated asiif it
had been completed while undertaking the employee’ s present duties; and

(D) any sck leave granted to him/her during that period is treated as if it were
leave of absence granted to himvher while undertaking hisher present
duties.

(i) Where a re-cdculaion of dck leave entittement in accordance with
paragraph (1) or (3) results in a leave credit of less than the

commencement entittement of a new employee, the affected employee
shall be entitled to a greater credit.

Note on Portability of Sick L eave Credits

In paragraph (1) “immediately before’ means that there has been no period in excess of
two months between the employment with the State Authority and joining the State
Service and that no other employment has been entered into during that period.

Leavein advance

(& The rdevant Head of Agency may, on sufficient cause being shown, grant to an
employee leave of absence for any period or periods not exceeding five days or a
period caculated pro rata on the proportion of that employees period of
continuous employment in one leave year, whichever isthe greater.

(b) All leave granted to an employee shdl be deducted from the next recregtion leave
due to that employee or the recredtion leave standing to the credit of that
employee on that employee's leave record.

Granting of Specid Leave

Regulation 25 of the State Service Regulations 2001: Leave on account of specia
circumstances states that:

“(1) The rdevant Head of Agency may, in tha Head's discretion, grant to an
employee specid leave of absence with pay -

(@ intheevent of the seriousillness of ardative of the employee; or
(b)  inthe case of other pressing necessity relating to the employee; or
() to enable the employee to participate in a sporting or cultural event a a
netiond or internationd levd.
(2) Inany 9ck leave year -

(@ anemployee who was an employee before 1 July 1990 may not be granted
more than five working days, in the aggregate, of specid leave of absence
under this regulation; and

(b) any other employee may not be granted more than three working days, in
the aggregate, of such specid leave.”
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(& Pursuant to regulation 25, employees may be granted up to atota of five daysin
any year for leave on account of special circumstances.

(b) Fixed term and part-time employees shdl dso be entitled to leave on account of
specia circumstances.  Part-time employees shdl be entitled to leave based on
the relevant proportion of one five day week. Fixed term employees shal be
entitled to one day specia leave on commencement and an additiond day for
each completed month of service theresfter up to a maximum of five days. After
12 months continuous service, afixed term employee shdl be entitled to the same
Specid Leave entitlements as a permanent employee.

Leave on account of specia circumstances may be granted to cover the

following:

@
(b)
(©

(d)
(€

(®

the event of the sriousillness of ardative

atend the funerd of close friend;

attend to emergency repairs of home as a result of a sorm or floods, etc
which can only be attended to by the employee in order to protect
property from damage;

partner to attend the birth of achild of higher partner;

care of asick child or spouse, provided an employee cannot make other
arrangements for care to be provided, is only to be granted after all
Award/Agreement entitlements have been exhausted.

any other purpose considered by the Head of Agency to be speciad and
extraordinary.

Leave on account of special circumstances shall not be granted in the
following circumstances:

@
(b)
(©

(d)

on the occasion of the marriage of the employee;
the inability to attend place of employment due to a transport strike;

the inability to travel to place of employment due to the effects of
inclement wegther, eg flooded roads;

Where an employee is absent on any form of approved leave.

Note on special leave

For the purposes of thisdirection
A rdative shdl include spouse, de facto spouse, children and step-children, sblings,
step-siblings, parents, step-parents, grandparents and grandchildren.
A rdative shdl not incdlude aunts, uncles, nieces, nephews, cousins or any other
person unless the Agency Head determines specid circumstances exist to warrant
specid leave.
A year shdl be taken from the anniversary of the date of commencement of an
employee in the State Service,
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State Sarvice Accumulated Leave
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(b)
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(d)

(€

An eection by an employee to participate in a plan under the State Service
Accumulated Leave Scheme shal be adminigtered in accordance with the relevant
Awards or Agreements.

The Head of Agency shdl cause to be kept in respect of each employee
participating in a SSALS plan a separate record showing the
()] date of commencement of the plan
(D) date of conclusion of the plan
(i) intended period of full-time work
(iv)  intended period of accumulated leave
v) the exact amount of leave accumulated a any time under the SSALS plan
(Vi)  theexact amount of dl other types of leave accumulated at any time

Other types of leave, to be administered in accordance with procedures set out in
Sate Service Regulations 2001 and relevant Awards or Agreements, shall
accrue at the proportiona rate designated by the chosen plan and shdl be
converted to full-time equivaent upon accrud.

Any recregtion leave, Sck leave or specid leave accessed by an employee while
participating in the work period of a SSALS plan shal be deducted from hisher
leave entitlement at 100% and paid at the percentage of norma sdary designated
by the chosen plan.

Any sick leave accessed by an employee while participating in the leave period of
a SSALS plan shall be deducted a the proportiona rate and pad a the
percentage of normal sdary designated by the chosen plan.

(f)  Any leave without pay accessed by an employee during the work period of the
plan shdl not affect the length of the leave period of the plan. However the
corresponding proportion of that leave period will also be unpaid.

Noteon SSALS

For the purposes of this Direction:
“proportiond rate’ shal be calculated as the work period divided by the
totd length of the plan.
“norma sdary” means the Sdary that would be paid to a participating
employee if that person was not participating in a plan and includes sdary
expressed as an actud rate, fortnightly rate, weekly rate, daily rate or
hourly rate. It includes dl dlowances that are paid as an annud rate,
fortnightly rate, weekly rate, daly rate or hourly rate but not overtime
payments and shift work pendty rates unless they are pad as a
component of an annudised rate.
“percentage of norma sdary” shal be caculated as the proportiond rate
multiplied by the normd sdary.
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5 Training, Education and Development

Entitlements to training, development and educeation, including studentships and study
assistance are specified in the Sate Service Regulations 2001 and/or relevant Awards and
Agreements. Studentship alowances will be limited to the amounts set out in Attachment 2.

5.1 Higher Education Contribution Scheme (HECS)

@

e

©)

(4)

(©)

(6)

(1)

State Service employees who have been granted permission to undertake approved
courses of study through Asssted Study will not normally qudify for reimbursement of
the Commonwedlth Government Higher Educeation Contribution Scheme (HECS)
contributions.

Where the employeeis required to undertake a course of sudy as a condition of their
employment, an application may be made to the Head of Agency for rembursement of
the HECS contribution.

Approvd for rembursement of the HECS fee in other specid casesinvolving, for
example, labour market shortages or the development of particular skills may be
granted by the Head of Agency on a case-by-case basis.

In those cases where the reimbursement of a HECS liability is approved, it should be
pad “up-front” thereby taking full advantage of the discounted rates.

In those cases where an employee, who is required to undertake a course of study asa
condition of employment, fails to pass a subject forming part of the approved course,
the employee is to repeat the subject at his or her own expense.

Agencies should develop and promulgate their own policies with respect to
unsatisfactory academic results and subsequent recovery (or otherwise) of the study
assistance granted to employees who undertake study for other reasons.

The reimbursement of HECS - ether fully or patidly - is, generdly, liable to Fringe
Benefits Tax.

5.2 Methods of training for Ambulance Service employees

This clause gpplies to employees who are employed for the purposes of the Ambulance
Service Act 1982

@

e

The methods and hours of training of employees and the performance objectivesto be
atained and maintained by employees shdl be such asthe relevant Head of Agency
may determine.

Employees shdl be given practicad and theoretica training in every aspect of their duties
under the supervision of the regiona ambulance superintendent.

Page 13



(3 Ambulance Service employees undertaking ingtruction and/or training are entitled to be
paid, in addition to any other alowance payable, a such arate per year asthe Minister
may determine. Such payments are to cover the cost of accommodation expenses and
travelling expenses incurred by the employee during the period that the employeeis
under a course of ingtruction and/or training. This dlowance is only payableif the course
of ingtruction and/or training is more then 25 kilometres from that employees norma
place of abode or usua home address whichever isthe lesser distance.

Application
All Agencies and Statutory Authorities
All employees including Heads of Agency, Prescribed Office Holders and Senior Executives.

Date of period of operation
Thisdirection will come into effect on 18 February 2002.

Issued by authority of the Minister administering the State Service Act 2000 pursuant to
Section 14(1).

Date

Jm Bacon MHA
Premier
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Attachment 1

Designated smoking ar eas

The following areas are designated to be alowable smoking areas for the purposes of this
direction:

(@ Internd courtyard used by The Corner (Launceston Y outh Hedlth Service) clients,
Launceston Generd Hospitd;

(b) Levd 3internd courtyard, Launceston General Hospitd,;

(© Levd 5interna courtyard, Launceston Generad Hospitd;

(d)  Outdoor courtyards used by Department of Psychological Medicine patients, Royal
Hobart Hospitd;

(e) Externd updairs courtyard used by inpatients of the Detoxification Unit at 56
Collins Strest;

(f)  Three courtyard areas a the North West Regiona Hospitd;

(9 Courtyard area at the Spencer Clinic Unit, North West Regiona Hospital.

Air travel insurance premiums:

The maximum insurance premium an employee may recover in the case of accident during
travel by ar:
(@ inthecaseof travel by scheduled aircraft, is $50 000; or
(b) inthecaseof travel by chartered light aircraft or helicopter, is $120 000; or
(o inthe case of trave by hired light aircraft where the employee is the pilot of the
aircraft, is $220 000.
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Attachment 2;

Studentship Allowances

The amount of studentship alowance to be paid to employeesis, unless otherwise determined,

limited to the following:
Studentship | Accommodation Sole Parent/ Dependent
Allowance Allowance Dependant Spouse Allowance
Allowance
1t year $8581 $2034 $2976 $1796
2nd year $9563 $2034 $2976 $1796
3rd year $10 711 $2034 $2976 $1796
4th year $11 284 $2034 $2976 $1796
5th year $12 153 $2034 $2976 $1796
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