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Information Briefing
[Title of Information Briefing]
Purpose
1.1. [add purpose statement] 
1.2. [add purpose statement] 
Information
1.3. [add information] 
1.3.1. [add information]
1.4. [add information]
1.5. [add information]
1.6. [add information]
[bookmark: _Hlk235452784]Routine Disclosure Scheme
I recommend:
1.7. Disclosure category: 
Proactive disclosure / Hold until a later date / Not approved for disclosure / Excluded – not a final decision of Cabinet
1.8. Summary of Cabinet decision and impact statement:
In paragraph format and plain English, summarise Cabinet’s decision (what Cabinet endorsed/noted) and the impact. 
Where it is proposed that the disclosure be ‘held until later date’, the justification and date/milestone for expected publication must be addressed.
Where an item is recommended as ‘not approved for disclosure’, the exemption category must be identified and addressed – for exemptions, refer to section 7 of the Cabinet Handbook.

[Signature]
[Name of Premier/Minister]
[Portfolio]
Date signed: Click or tap to enter a date. 

Attachments
1. Att 1 - Title
2. Att 2 - Title
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