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Employer Approval Form – Extension of leave without pay
Extension of leave without pay
State Service Regulations 2021: Regulation 22(2)
How to use this form: 
This form is to be used when leave without pay is to be granted to an employee beyond 36 months in line with State Service Regulations 2021: Regulation 22(2). Please provide sufficient evidence and/or rationale as to how the criteria have been met. Please complete this form as a Microsoft Word Document and send to ssmo@dpac.tas.gov.au. 

Request Details
	Requesting Agency:


	Employee Name/s:


	Current Position & Classification:


	Previous extensions (if any): 


		
Justification 
	Regulation 22(2) allows that where an employee who has been granted leave under Regulation 22(1) the Employer may, on the recommendation of the relevant Head of Agency, extend that leave for a period, terms and conditions as the Employer may determine.

	Rationale/Evidence from Agency






	SSMO Only: Yes ☐ No ☐
Comments:






Attachments
1. SoD
2. <??>
Agency Endorsement
	Request prepared by:
	

	Name: 
	Signature: 

	Position: 
	Date: Click or tap to enter a date.

	Comments:

	
	

	Endorsement
	

	Name: 
	Signature: 

	Position: 
	Date: Click or tap to enter a date.

	Request endorsed? Yes ☐ No ☐
	

	
	

	Endorsement
	

	Name: 
	Signature: 

	Position: Secretary, XXX
	Date: Click or tap to enter a date.

	Request Endorsed: Yes ☐ No ☐
	




SSMO Approval
	Recommendation
	

	Name: 
	Signature: 

	Position: 
	Date: Click or tap to enter a date.

	Recommendation: Approve ☐ Decline ☐
	

	Comments:



	
	

	Endorsement
	

	Name: 
	Signature: 

	Position: Manager Employment Policy and Programs
	Date: Click or tap to enter a date.

	Recommendation endorsed? Yes ☐ No ☐
	

	
	

	Approval
	

	Name: 
	Signature: 

	Position: Director, Workforce Strategy
	Date: Click or tap to enter a date.

	Request Approved: Yes ☐ No ☐
	



Where approval is granted, it is granted under delegation from the Head of the State Service.
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