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XXXX

DECISIONS
XX Month 2026
MINISTER FOR XXX


In Attendance:  
•	X (Chair)
•	X
•	X

Government Officials
•	X
•	X
•	X

Apologies
•	X

The Cabinet Committee:

List Decisions of the Cabinet Committee below using action words such as “Noted”, “Endorsed”, “Confirmed”, “Agreed”, “Requested”, etc. 
See examples below: 

1. Endorsed the draft Terms of Reference for the Committee, including the following changes:

· List significant changes 

for recommendation to Cabinet for approval (Decision no: XXXX) ;

2. Confirmed the list of key projects that at this time require Executive Summary Project Reports to be provided to the Committee (Decision no: XXXX);

3. Endorsed the Department of XXXX requesting (not directing), on behalf of the Committee, that monthly Executive Summary Project Reports for the key projects be provided by the relevant government departments and businesses;

4. Noted the overview presentation on XXXX provided by XXXX (Decision no: XXXX). 


(Decision Record No. Department Reference)


Signature block of responsible Department Secretary

Copy to:
Secretary, Department of XXXX
Secretary, Department of XXXX
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